
Subject: [Job Title] interview on [date] 

Dear [Mr./Ms. Last Name]: 

Thank you very much for your time today [or yesterday or the date] to discuss the 
position of [job title]. I appreciate the opportunity to learn more about the position, [insert 
comments on what you learned about the role and company] your own career growth at 
the company/the challenges the company is facing/where you see the company going in 
the next couple of years/the goals of the company for the next several years/the 
expectations of this position/etc.  

[Reference anything you said that seemed important to the interviewer, like: As we 
discussed, I find the technology related to using cloud computing fascinating and an 
amazing opportunity for the future, but security is also a major concern. Keeping XYZ 
Company's information safe would be a top priority for the person in this job, and I 
would love to dig deeply into the protective technologies, as well as the threats, to avoid 
future problems.] 

As we discussed, I have [months or years] of experience with [technology, tools, or 
qualification you have that seemed most important in the interview]. With my 
background and experience, I believe that I could quickly become a contributor. 

I [comment on a shared value/goal/positive trait of the company] believe that [Company] 
is a special place to work, and I would be thrilled to join such an [insert adjectives—how 
would you describe this company or team] innovative, hardworking, and passionate 
team of individuals. 

I look forward to hearing from you about the next steps in the hiring process, and please 
do not hesitate to contact me if I can provide additional information. 

Best regards, 

[Your name] 
[ Your job title or tagline, like "eCommerce Customer Support Specialist"] 
[LinkedIn Profile URL] 
[Phone number -- not your work number if you are employed] 

 


